Letterhead ( Employer Only )
Date : ………………..
The Director of Inland Revenue Department

Inland Revenue Board

Collection Department
Level 21, Wisma KWSG

Jalan Kg Attap

50460 Kuala Lumpur

Dear Sir,

Mr/Mrs 


: Your name and family name
Passport No 

: Your passport number
Income Tax File No 
: Your income tax number
TAX BORNE LETTER
We refer to the above.
Kindly be informed that income tax for the above taxpayer is borne by the employee.
We also attach EA & PCB II for the respected year for your verification.
To expedite your prompt processing of the tax refund by Telegraphic Transfer, we furnish the above said employee’s bank account details and other info as follows:
Bank name



:
Your bank name 
Bank Account number


:
Your bank account 
Bank Address



:
The address of your bank
Correspondence address


:
Your current home address
Contact No



: 
Your contact / phone number
Email Address



: 
Your email
Please do not hesitate to contact us should you have any queries.

Yours faithfully,

SIGN & STAMP FROM YOUR COMPANY
--------------------------

( Managing Director / HR or other relevant employer representative )

